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OTeKa MPUHUMAET ydacTHe B yueOHO-BOCIMTATEILHOM IMpOLEecce B HEIAX
YYAaCTHHKOB 00pazoBaTeaLHOro Tipolecca Ha OecniaTHoe MNoIb30BaHHe
JAIIHOHHBIMH peCypcaMu.

COOTHOCHTCS C MHEAAMH OONICOOPa3OBATEILHOTO  YUPEAICHNA:
JIMYHOCTH 00YYaIOMMXCA HA OCHOBE YCBOCHHA 00A3aTeIbHOI0
HporpaMMm, Hx ajanTtaluda K AH3HH B obiecTse.

OHsl, YBaKCHHS K MpaBaM M CBOOOJAM HEI0BEKA.
cembe. (JopMHpOBaHHKE 3/10pOBOTr0 00pa3a AH3IHH.

JIEATENLHOCTH (eiepaibHbIMH 3aKOHAMHM, YKa3aMu i
dsMA | pacriopskennamu [lpasnteiscrea PO u

HUAMH COOTBETCTBYIOUIETO OpraHa YIpasICHHA

 Ha MpPHHIMNAX JEMOKpaTHH, TyMaHH3Ma.
HEeHHOCTEH,  IPak/IaHCTBEHHOCTH,

2. OcHoBHbBIE 3312491

2.1. OCHOBHBIMH 3aJja4aMU OMOJIMOTEKH ABISIOTCS:



3.

o0ecrieyeHne yJyaCTHHKaM 00pa30BaTEILHOTO IMpolecca — 00yYaromuMCs, eJaroru4eckuM
pabOTHHUKAM, POJMUTENSAM (MHBIM 3aKOHHBIM TIPEJCTABUTENSAM) oOOydarommxcs (mamee —
MOJIB30BATENSIM) — JIOCTyNa K WH(POpPMAlWHU, 3HAHHUSIM, UICSIM, KYJIbTYpHBIM LEHHOCTSIM
MOCPEACTBOM UCIIOJIb30BAHUS O610IMOTEeYHO-UH(OPMALIMOHHBIX pecypcoB
0011e00pa30BaATENBHOTO YUPEKIECHUS HA PA3JIUYHBIX HOCHUTEISAX: OyMaKHOM (KHMYKHBIN
doHa, GoHI MEepUOAMYECKHX U3JaHWK); MarHUTHOM ((GOHA ayauo- W BHJIEOKACCET);
dpoBoM (CD-IUCKH); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEISX;
BOCIIHUTAHUE KYJIBTYPHOIO U TPaXXIAHCKOIO CaMOCO3HAHHUS, MOMOIIb B COIHAIM3ALUN
o0y4arolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHITNAIA;

(dbopMUpOBaHHE HABBHIKOB HE3aBHUCHMOTO OMOIMOTEYHOTO TMOJB30BATENsI: O0yUYEeHUE TOUCKY,
0TOOpY M KPUTUIECKOU OIIEHKe HH(pOpMarnu;

COBEpIICHCTBOBAHUE MPEAOCTABISIEMbIX OMOTMOTEKON YCIYr Ha OCHOBE BHEAPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH U KOMIBIOTEPHU3AUU OUOIMOTEUHO-UH(OPMALIMOHHBIX
nporeccoB, hopmupoBaHre KOMPOPTHON OHOIMOTEUHOMN CpeIbl.

OcHoBHbIE PyHKIHHU

I[J'ISI peain3aliliii OCHOBHBIX 3a1a4 oubmnorTexa:

3.1. ®opmupyer ¢onng OuOIMOTEUYHO-UH(DOPMALIMOHHBIX PECYpPCOB 001e00pPa30BATENHLHOTO

YUPCIKACHUS:

KOMIUICKTYET  YHUBEPCAIbHBIA (OHI  Y4COHBIMH, XYIO0KCCTBCHHBIMH, HAyYHBIMU,
CIPAaBOYHBIMH,  TEAAarOTHYCCKUMH M HAYYHO-TIOMYJSIPHBIMH ~ JIOKYMCHTAMH  Ha
TPAAUITMOHHBIX ¥ HE TPATUITMOHHBIX HOCUTEIISIX HH(DOpMAIUK;

nonoasier (HoHA HMHDOPMANMOHHBIMEA pecypcamMu ceTu MHTepHer, 0azamu W OaHKaMu
JAHHBIX IPYIUX YYPEKACHUN U OpraHU3alnii;

aKKyMynupyeT (GOHI JOKYMEHTOB, CO3/JaBaeMbIX B OOIIE00pa30BaTEIbLHOM YUPEKICHUH
(mybnmukanuii ¥ paboT menaroroB oOIIE00pa30BATEIBLHOTO YUPEKIACHHS, JTYUIIUX HAYYHBIX
pabot u pedepaToB 0OYyUAOIIUXCS U JIP.);

OCYIIECTBIISICT pa3MelleHUE, OPraHU3aII0 U COXPAHHOCTh TOKYMEHTOB.

3.2. Coznaér naHOpMaAIMOHHYIO TTPOIYKITHIO:

OCYILECTBIISICT aHAIUTUKO-CUHTETUYECKYIO MepepaboTKy HH(pOpMAIIUH;

OpraHusyer M BeIET crnpaBOyHO-OMONMOrpaduueckuii ammapar: kataioru (andaBUTHBIH,
CHUHTETUYECKUH), KapTOTeKH (CUCTEeMAaTHYECKyI0 KapTOTEeKy cTareidl, TeMaTH4YecKue
KapTOTEKH), DJEKTPOHHBIM Kartajor, 0a3bl JaHHBIX IO Mpoduiao olieodpa3oBaTeIbHOIO
YUPEKACHUS;

pa3pabaThIBaeT peKOMEHJaTelnbHbie Oubmuorpaduyeckue mocoOust (CIUCKH, O0030pHI,
yKazareiau U T.11.);

oOecrieunBaeT HTHPOPMHUPOBAHUE T0JIb30BaTeNei 00 HHPOPMALIMOHHOMN MPOAYKIIUH.

3.3. OcymectBisger auddepeHupoBaHHoe OUOIMOTEUHO-UHPOPMAIIMOHHOE O0O0CITyXHBaHUE

o0yJaronuxcs:

IpeoCcTaBIseT HH(OPMAIIMOHHBIE PECYPChl Ha PA3JIMYHBIX HOCUTENSIX Ha OCHOBE U3YyUCHHS
UX UHTEPECOB M WH(POPMAIIMOHHBIX TOTPEOHOCTEH;

CO3/1a€T YCIOBUS Ul pealu3aldd CaMOCTOSITEIbHOCTH B OOy4Y€HHH, I103HABaTEIbHOM,
TBOPYECKOI JEATENBHOCTH C OMOPOil HA KOMMYHMKAIIHIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
camMo00y4eHHs (ydacThe B CETEBBIX OJUMIIMA/NaX, TEIEKOMMYHUKAIIMOHHBIX IPOEKTax B
CHCTEeME TUCTAHIIMOHHOTO O0yUYEHHS);



OopraHm3yeT oOy4YeHHEe HaBbIKAM HE3aBHCHUMOTO OWOJMOTEYHOTO IOJIb30BATENsd W
noTpedutenss MHPOpMaIUU, COACHCTBYET HHTETpAllMd KOMIUIEKCA 3HAHWUH, yMEHHH U
HABBIKOB pa0OThI ¢ KHUTOW U MHGOpMAIUEH;

OKa3bIBaeT WH(POPMAIMOHHYIO MOCPKKY B PEIICHUHU 3a]1a4, BOSHUKAIOLINX B MPOIECcCe UX
y4eOHOI1, caM000pa30BaTEIbHOM U JIOCYTOBOM JCSATEIBHOCTH;

OpraHW3yeT MAacCOBBIE MEPOIPHUATHUS, OPHCHTUPOBAHHBIE HA pa3BUTHE OOmEH u
YUTATEIHCKOW KYJIbTYPHI THUYHOCTH, COJICHCTBYET PA3BUTHIO KPUTHUECKOTO MBIITUICHUS;
COJICMCTBYET WICHAM TMEJIarorM4ecKoro KOJUICKTUBA W aJMUHUCTPAIMHA YYPSKICHUS B
OopraHu3aiii  00pa3oBaTENBHOTO Mpolecca W Jocyra oOydvammuxcs (IpocMOTp
BugeopmibMoB, CD-IHCKOB, IPE3CHTAINN PA3BUBAIONINX KOMITBIOTEPHBIX UT);

PYKOBOJUT BOCITMTATEIILHOW Pa0OTOM C KHUTOW B TPYIIaX MPOAJIEHHOTO JTHSI.

3.4. OcymectBuser nuddepeHupoBanHoe OUOIMOTEUHO-UHDOPMAIIMOHHOE O00CTYKUBaHUE

neaarortdcCKux pa6OTHI/IKOBZ

BBISBIIICT MH(MOPMALMOHHBIE NOTPEOHOCTH M YAOBJIETBOPSAET 3alpOChl, CBS3aHHBIE C
00y4yeHHEeM, BOCIIUTAHUEM U 3[J0POBbEM JI€TEH;

BBISIBIIICT HMH(OPMALMOHHBIE TOTPEOHOCTH M YAOBJIETBOPSET 3alpochl B  OO0JIACTH
Nearorn4eckuX NHHOBAIMI U HOBBIX TEXHOJIOTUI;

coJieiicTByeT nMpodecCHOHaNbHOM KOMIIETEHIIMH, MTOBBIIICHUIO KBAIN(UKAIIUH, IPOBEICHHIO
aTTecTaluu;

co3raer OaHK IeAaroruyeckod HHGOpMalMKM KaK OCHOBBI €IMHOW HH(OPMALMOHHOM
CITYKOBI 00111€00pa30BaTEIBLHOTO yUpexaeHus, OCYILECTBIISET HaKOIJICHHUE,
cHCTEeMaTH3alKio0 HHPOPMAILIUH TI0 TIPEAMETaM, pa3aeiaM U TeMaMm;

OpraHu3yer JOCTyn K OaHKy IeJaroruyeckoil uHpopMaluu Ha JIIOOBIX HOCUTEISX;
IPOCMOTP 3JIEKTPOHHBIX BEPCUH MeJarorn4ecKux U3J1aHuii;

OCYIIECTBIISICT TeKyIee nHpopMupoBanue (IHU HHPOpMALUK, 0030pPBI HOBBIX MOCTYIUICHUN
U IyOnuKanuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA 0OOIICOOpPA30BATEIBHOTO YUPEKICHHS TI0
BOIIPOCAM YIpaBJeHUs 00pa30BaTeIbHBIM IPOLIECCOM;

NOJNJEPKUBAET JESITENBbHOCTh IE€1arorH4eckux pabOTHUKOB B  00JACTH  CO3/aHUA
MH(OPMaLIMOHHBIX TPOIYKTOB (AOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHull 1 T.11.);
CHOCOOCTBYET NPOBEICHHUIO 3aHATHH MO (OPMHPOBAHUIO WHGOPMALMOHHON KYJIBTYpBHI;
ABIsieTCA 0a30i Ui MPOBEIEHUS MPAKTUUECKUX 3aHATUH Mo pabore ¢ MH(YOPMAIIMOHHBIMU
pecypcami.

3.5. OcymectBisger auddepeHupoBaHHOe OUOIHOTEYHO-UHPOPMAIIMOHHOE O00CITy)XHBaHUE

pOI[HTCJ'ICfI (I/IHBIX 3aKOHHBIX HpeﬂCTaBHTCHCﬁ) o6y11a10m1/1xcs[:

4.

YIOBJIETBOPSIET 3alpoChl MOJb30BaTeNeld W WH(POPMUPYET O HOBBIX MOCTYIUICHHSIX B
6u0IMOTEKY;

KOHCYJIbTHPYET O BOIIPOCAM OPTaHM3allUUd CEMEMHOTO YTEeHHs, 3HAKOMHUT ¢ MHpOpMaIuei
10 BOCIIUTAHHIO JCTEH;

KOHCYJIBTHPYET I10 BOMPOCaM YUeOHBIX U3JaHHM I 00yJarOIIuXCsl.

Opranuszanus aesiTeJJbHOCTH OM0JIMOTEeKH

4.1. bubnuoTteyHo-uHPOPMALIMOHHOE 0OCITYKUBAHHUE OCYIIECTBIIIETCS HA OCHOBE OMOIMOTEYHO-

MH(OPMALIMOHHBIX PECYpCOB B COOTBETCTBHUM C Y4YEOHBIM M BOCIUTATEJIbHBIM IUIaHAMH,

porpaMMaMu, MPOEKTaMH U MJIaHOM padOThl OMOIHOTEKH.

4.2. B uensx MoiepHU3alUKd OUOIMOTEKH B YCIOBMSIX HMH(pOpMaTH3aluu 0Opa3oBaHUS U B

npeJenax CpeaCcTB, BBIACISIEMbIX YUPEAUTEIIMU, 00ecriedrBaeT OuOINOTEKY:



— TrapaHTHUPOBAHHBIM (UHAHCHUPOBAHMEM KOMIUIEKTOBaHUS OMOIMOTEYHO-UH(OPMAIIIOHHBIX
pecypcos;

— HEOOXOJUMBIMH TPOU3BOACTBEHHBIMH TIOMEIICHUSIMH B COOTBETCTBHHM CO CTPYKTYpOW
OMONMMOTEeK M HOPMAaTHBAMM 110 TEXHUKE OE30MacCHOCTH OSKCIUTyaTallMd KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKOW BJIAXKHOCTH, 3allbUICHHOCTH IOMEIIEHUS, KOPPO3UOHHO-aKTHBHBIX
IpUMecel WM 3JIEKTPONPOBOAAIIEH NbLIN) U B COOTBETCTBUHU ¢ NosiokeHuAMU CanlluH;

— COBPEMEHHOH 3JIEKTPOHHO-BBIUMCIUTEIBHON, TEIEKOMMYHUKAIMOHHOW M KONHUPOBAIbHO-
MHOXHTEIbHON TEXHUKON U HEOOXOAMMBIMU MPOrPaMMHBIMH NTPOJYKTaMU;

— PEMOHTOM M CEpPBHCHBIM OOCITY)KHBaHUEM TEXHUKU U 000PYI0BaHHS OMOIHOTEKH;

— OuOIMOTEYHOM TEXHUKOM U KaHIENIPCKUMHU MPUHAIIC)KHOCTIMHU.

4.3. AaMUHUCTpALMs LIKOJIBI CO3/1a€T YCIOBHS [l COXPAHHOCTH aIIapaTypbl, 000pyL0BaHUs U

UMyIIecTBa ONOINOTEKH.

4.4. OTBETCTBEHHOCTh 33 CHCTEMAaTUYHOCTh M KayeCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (oHIa
OMOJIMOTEKH, KOMIUIEKTOBaHUE yuyeOHOTO (hOHIa B COOTBETCTBUU C (hellepaIbHBIMU MEPEUHIMU
y4eOHO-METOMYECKUX M3AaHUH, CO3JaHHEe HEOOXOJUMBIX YCIOBHH IS JeSTEeIbHOCTH
OMOIMOTEKH HECET B COOTBETCTBUU C Y CTABOM YUPEKICHHS .

4.5. Pexxum paboThl OMOIMOTEKH OINpeAesieTcs Me1aroroM - OuOINOTEeKapeM B COOTBETCTBHUH C
npaBWIaMyd BHYTpEHHero pacropsaka. Ilpu ompenenenue pexxkuma paboThl OHUOTHMOTEKH
IpelyCMaTPUBAETCSI BbIJCIICHUE:!

— JBYX YacoB pabodyero BpEMEHU CKEAHCBHO — HA BBHIMOJIHCHHE BHYTPUOMOIMOTCUHOU
padoTHI;

— OJHOTO pa3za B MeCSIl — CAHUTApHOTO IHS, B KOTOPBIH OOCTYy)XKMBAaHHE TOJb30BATENCH HE
MIPOU3BOTUTCS;

— HE MEHee OJIHOTO pa3a B MECSI] — METOAMYECKOTO JTHS.
4.6. B mensx obecriedyeHUs] PalMOHAIBHOTO HCIIOIB30BaHUSA HH(OPMAIIMOHHBIX PECYPCOB B

pabore ¢ nerpMu OMONMOTEKa B3aUMOAECHCTBYET ¢ OmOinoTeKamMu MHHHCTEpPCTBA KYJIbTYPHI
PO.

5. Yupasienue. HITaTel

5.1. YmpaBnenue OUOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOJATENHCTBOM PO,
cyOobekToB PO 1 YcTaBom MIKOJIBL.

5.2. PykoBoacTBO OMOIMOTEKOH ocCyllecTBIseT neaaror - OuMOIMOTeKapb, KOTOPBIA HECET
OTBETCTBEHHOCTh B IpejeNiaX CBOEW KOMIETEHLUH Iepes OOIIECTBOM U PYKOBOJUTEIEM,
o0yyarmuMucs, UX POAUTENSAMU (MHBIMU 3aKOHHBIMU IPEICTABUTENSIMM) 32 OpraHU3aLUI0 U
pe3yNbTaThl AESITENbHOCTH OMOIMOTEKH B COOTBETCTBUH C (PYHKIIMOHAIbHBIMU O0SI3aHHOCTSIMH,
IPeyCMOTPEHHBIMU KBATU(UKALMOHHBIMU TPEOOBAHUSIMU, TPYAOBBIM JI0OTOBOPOM U Y CTaBOM.

5.3. Mertoau4eckoe COMPOBOXKICHUE ACITEIBHOCTH OMOIMOTEKH 00ECIeunBaET CIEIUATUCT
(Meroauct) Mo yueOHBIM (POHIAM U IIKOJIBHBIM OMOIMOTEKaM opraHa yIpaBiieHus o0pa3oBaHus,
VUPSKJICHUS CHUCTEMBI TICPEIIOJATOTOBKH W TOBBINICHUS KBATU(PUKAIMK, PETHOHAIBHOTO
WH(OPMAIIMOHHOTO IIEHTpA.

5.5. Ilenaror -OubnuoTekapb pazpabaThIBaeT U MPEACTABISET PYKOBOJUTENIO Ha YTBEP)KICHHE
CIIIYIOIIE TOKYMEHTHI:



— TIOJIOKEHHUE 0 OMOIMoTeKe, MpaBwiia MOJb30BaHUs OMOIHMOTEKOM;
— TIOJIO’KEHHUE O TUIATHBIX YCIyrax OMOIUOTEeKH;

— IUTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

—  TCEXHOJIOTHYECKYIO JIOKYMEHTAIIMIO

6. IlpaBa u o0s13aHHOCTH OMOINOTEKH
6.1. PaGoTHHKYN OMOINOTEK UMEIOT MPABO:

— CaMOCTOSITeNILHO BHIOMpaTh (HOPMBI, CPEICTBA M METOJbI OMOIMOTEYHO-UH(OPMALIMOHHOTO
o0OcyXUBaHUSI 00Pa30BATEILHOTO M BOCIIUTATEIIBHOTO MIPOIECCOB B COOTBETCTBUH C IEIISIMH
Y 3aJlayaM¥, yKa3aHHBIMU B YCTaBE ;

— TPOBOJAWTH B YCTAHOBJICHHOM TOpsKe (aKyIbTaTHBHBIC 3aHITHS, YPOKH M KPYXKKH
6ubmmoreyHo-onbmorpadhuyeckux 3HaHUK ¥ UHPOPMALIMOHHOHN KYJIBTYPHI,

—  ONpEeneNsaTh UCTOYHUKUA KOMIUIEKTOBaHHS HH()OPMAITMOHHBIX PECYPCOB;

— U3bIMATh U PEAM30BBIBAThH JOKYMEHTHI U3 (DOHI0B B COOTBETCTBUU C MHCTPYKIIMEH MO YUETY
oubmmoreynoro hoHxaa;

— OIpeAensiTh B COOTBETCTBUU C MpPaBUIAMH MOJIb30BaHUS OHOIMOTEKON , YTBEPKIEHHBIMU
PYKOBOAMTENEM , M MO COTJIACOBAHUIO C POAUTEIBCKUM KOMHUTETOM WM MOMEUYUTEIbCKUM
COBCTOM BHJBI W pa3Mepbl KOMIICHCAIMH YIIepOa, HAHECCHHOTO IOJh30BATCIIMU
OMOJINOTEKH;

— BHOCHTBH MPEANOJIOKCHHUS PYKOBOJMTEIIO [0 COBEPIICHCTBOBAHUIO OILIATHI TPY/Aa, B TOM
Yuclie HaJ0aBOK, JIOTUIAT M MPEMHUPOBAHUS PaOOTHUKOB OMOIMOTEKH 3a JOMOJHUTEILHYIO
paboTy, He BXOJSIIYID B KPYI OCHOBHBIX O0O0s3aHHOCTEHl paOOTHUKOB OUOIHOTEKH; MO
KOMIICHCAIITHOHHBIM ~ MEPOIPHSATHSIM, CBS3aHHBIM C BPCIHBIMH  YCIIOBHSMH  TpyJa
(bubmoTeyuHas MbLIb, MPEBHIIIICHUE HOPMATHBA pa0OThI HA KOMITBIOTEPE);

— Y4acCTBOBATh B YIPABICHUHU B MOPSJIKE, ONPEISISICMOM YCTABOM YUPEIKICHHUS;

— HMETh €XETOJIHBbIH OTIMYCK 28 KaJCHJApHBIX THEW W JOIMOJTHUTEIIbHBINA OIIaYuBaeMbId
OTITYCK B COOTBETCTBHH C KOJUICKTHBHBIM JJOTOBOPOM MEXIY PaOOTHUKAMHU U PYKOBOJICTBOM
WM UHBIMH JIOKQJIbHBIMH HOPMATUBHBIMU aKTaMU;

— OBITh TPEJCTABJICHHBIMH K Pa3UYHBIM (hOpMaM TOOIIPEHUS, HArpajaM M 3HAKaM OTIIUIHSI,
MIPETyCMOTPEHHBIM JIJIsl pA0OTHUKOB 00pa30BaHUS M KYJIbTYPHI;

— y4acTBOBaThb B COOTBETCTBHHM C 3aKoHojaTenbcTBOM Pd B pabore OMOMMOTEUHBIX
accoLMalui Ul COI030B.

6.2. PaboTHHKM OMOINOTEK 00S3aHBIL:

— 00ecrevnTh TI0JIb30BaTeNsIM BO3MOXKHOCTh pabOTHl ¢ WH(GOPMAIMOHHBIMH pPecypcaMu
OMOIMOTEKH;

— uH(OPMUPOBATH M0JIb30BaTENECH O BUJAX MPEAOCTABIAEMBbIX OMOIMOTEKON YCIIyT;

— obecrnevnTs HAy4YHYI0 OpraHu3anuio (POHI0B U KaTajloros;

— (@opmupoBath (OHIBI B COOTBETCTBHM C YTBEPXAEHHBIMU (hefepalbHBIMU TEPEeUHIMU
y4eOHBIX  M3MaHWHM,  00pa3oBaTeNbHBIMU  TIporpaMmamMu  00IIe00pa30BaTEIHLHOTO
YUpEXKACHUs, THTEpeCcaMH, OTPEOHOCTAMH U 3aIIPOCaMU BCEX KaTeropHil Mojib30BaTeNe;

— COBEpIIEHCTBOBATh MH(MOpMalMOHHO-OnOIorpadguueckoe u OMOIMOTEUHOE 0OCITYKUBAaHNE
IIOJTb30BaTEIICH;

— obecreunBaTh COXPAaHHOCTh MCIIOIB30BaHUS HOCUTENEH MH(OpMAIK, UX CUCTEMATH3alIHIO,
pasMelleHne U XpaHEHHe;

— o0ecrneunBaTh pexuUM pabOThl B COOTBETCTBUU C OTPEOHOCTSIMH MMOJIb30BaTeNe U paboToi

— OTYHUTBIBATHCA B YCTAHOBJICHHOM IMOPAAKE IICPEA PYKOBOAUTCIIEM ,



7.

MOBBIIIATH KB (DUKAIHUIO;

IIpaBa u 00s13aHHOCTH MOJIb30BaTeJeil OMOJIHOTEKH

7.1. Ilonp3oBaTenu OMOIMOTEKH UMEIOT TIPaBo:

MoJIy4yaTh IMOJHYH HHPOpMANHI O cocTaBe OubamoredHoro ¢GoHma, WHPOPMAITMOHHBIX
pecypcax U MpeoCTaBIsIeMbIX OMOIMOTEKON yCIIyTax;

MOJIB30BATHCS CIIPABOYHO-OMOIMOTpaPUISCKUM aIllapaToM OMOINOTEKH;

MOJTy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B IIOMCKE U BEIOOPE HCTOYHUKOB HH(POPMAIINY;
MOJy4aTh BO BPEMEHHOE IMOJb30BaHWE HAa AaO0OHEMEHTE M B YMTAJIHLHOM 3ajie TICYaTHBIC
U3JJaHUS, AyIMOBU3YaJIbHBIC IOKYMEHTBI M JJPYTUe HCTOYHUKU HH(DOpMAaIHH;

IPO/JIEBATh CPOK MOJIB30BAHUS TOKYMEHTAMU;

NoJy4yaTh TeMaTudeckue, (Qaxkrtorpapuueckue, yTOUHAOMME U Oubnmuorpaduueckue
CIIPaBKH;

MOJy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIL B paboTe ¢ MHQPOpMalUell Ha HETPaIUIMOHHBIX
HOCHUTEIISIX MTPH MOJIB30BAHUH dJIEKTPOHHBIM U UHBIM 000pY/I0BaHHEM;

Yy4acCTBOBATh B MEPOIPUATHUSX, TPOBOIUMBIX OHOIHOTEKOM;

oOpamiarbes s pa3penieHusi KOHPJIUKTHOW CUTYAIlMH K PYKOBOJUTEIIIO .

7.2. Tlonb3oBarenu OUOIMOTEKU O0SI3aHBL;

8.

co0Jr01aTh MpaBuiia MOJIb30BAHUS OMOJIMOTEKOM;

OepeKHO OTHOCUTBCS K IPOM3BEJCHUSAM IedaTH (HEe BBIPBIBATh, HE 3arM0aTh CTPAHULIBI, HE
JienaTh B KHUrax MojA4epKUBaHuM, IOMETOK), MHBIM JJOKYMEHTaM Ha pa3InYHbIX HOCUTENIX,
000py1I0BaHNIO, HHBEHTAPIO;

HOJ/IEP)KUBATh TMOPSJIOK PACCTAaHOBKU JOKYMEHTOB B OTKPBITOM JOCTyNe OHOIMOTEKH,
pAacIoyIoKeHHs KapTOYeK B KaTajorax v KapToTeKax;

MI0JIb30BATHCS IICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B TIOMEIIEHUH OMOIHOTEKH;
yOenuThCs NpU TONTYYEHUHM JIOKYMEHTOB B OTCYTCTBUHU JAE€(PEKTOB, a NMpU OOHAPYKEHUU
npouHpopMupoBath 00 3ToM paboTHUKA OMOIHOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHbIE
NeeKThl B cJaBaeMbIX JOKYMEHTaX HECeT MOCIEHUN M0Ib30BaTEb;

pacnuchIBaTbC B UYMUTATENbCKOM (OpPMYIsipe 3a KaxAbld IOJIYYEHHBIH JOKYMEHT
.Bo3BpamaTs 10KyMeHTHI B OUOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3aMEHSITh Me4YaTHbIe U3JaHUs (KHUTU, Y4eOHHWKH, AUCKH H JIp.) OMOIHMOTEKH B cilyyae HX
yTpaThl WIM TOPYM MM DPABHOLIEHHBIMM, JIMOO KOMIIEHCHpPOBaTh yIIepd B pasmMepe,
YCTQHOBJICHHOM IpaBWJIaMH T10JIb30BaHUS OUOIMOTEKOMH;

MOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKON M0 UCTEYEHUH CPOKA 00YUEHUSI UITU pabOTHI.
Vuyamuecss 00s3aHbI HOTHOCTHIO PACCUUTHIBATHCSA ¢ OMOJIIMOTEKON 10 MCTEUEHHUIO KaXKA0To
yuebHoro roxa. Ecnu y ywamierocst cymiecTByeT 3a/l0JKEHHOCTb, OMONIMOTEKa B IpaBe
0TKa3aTbh €My B BblJjaue KOMILJIEKTa yUeOHUKOB Ha CJIEAYIONIMNA yueOHBIH ro.

Hopsaok nojab3oBanust 0MOJIMOTEKOM

8.1. 3amuch oOywaromuxcs B OMONMOTEKY MPOW3BOIUTCS IO CIMHUCOYHOMY COCTaBy Kilacca B

WH/IMBUYaJIbHOM TOPSJIKE, MeJarorH4ecKUX U WHBIX paOOTHHUKOB , poaAnTeNeil (MHBIX 3aKOHHBIX
npezcTaBuTeneii) obydaronmxcss — nmo nacnopty. IIpu sTom pabGoTHUK OuONIHOTEKM 00s3aH
pykoBojicTBoBaThCs [lonoxkeHneM o paboTe ¢ MEpCOHAIBHBIMU JaHHBIMU paboTHHKOB MOY
OOMI Ne 3, [TonmoxxeHreM o 3aluTe, XpaHeHHH, 00paboTKe U Nepeaade NepCcoHaIbHBIX TaHHBIX

obygaronuxcst MOY OOII Ne 3 ¢ menpio obOecrieueHrs yBaKeHHS MPaB U OCHOBHBIX CBOOO/T



KaXJIOTO paOOTHHKA U 00yJaromerocsi mpu o0padoTKe ero nepCcoHaIbHBIX JaHHBIX, B TOM YHCIIC
3alUThI IPaB HA HEIPUKOCHOBEHHOCTh YAaCTHOM XKU3HU, JUYHYIO U CEMENHYIO TAHY.

8.2. Ilepepeructpanusi mojap30BaTesield OMOIMOTEKH MPOU3BOIUTCS €KETOTHO.

8.3. JIoKyMEeHTOM, TOATBEPXKIAIOIIAM IPAaBO  IOJIb30BAaHHUS OWOIUOTEKOM,  SIBIISETCS
quTaTeNbcKuil popmyisip. Uurarenbekuid popmysasp (GUKCHpPYET NaTy BBIIAYH MOJH30BATEIIO
JIOKYMEHTOB U3 (poH1a OMOINOTEKH U UX BO3BpAIICHUS B OMOJIMOTEKY.

8.4. Tlopsaok moJIb30BaHUsI A00OHEMEHTOM:

MOJIb30BATEIM MMEIOT MPABO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JIaHHMH He Ooiiee ABYX
JOKYMEHTOB OZJHOBPEMEHHO;

— MakKCHMaJIbHBIE CPOKH TTO0JIb30BAHUS IOKYMEHTAMU:

— yueOHUKH, ydeOHBIC TOCOOUS — y4eOHBIN TOJ;

— HAY4YHO-TIOIIYJIAPpHAs, [I0O3HAaBAaTCIIbHA, XYAOKECTBCHHAA JINTCPATYpPaA — 1 MCCA1I,

— HNCPHUOAUYCCKUC U3JaHMA, U3JaHUS ITOBBIIICHHOI'O CIIpOCa — 15 ,Z[Hefl;

IMOJI30BATCIIM MOT'YT MIPOAJIUTE CPOK IMOJIB30BAHUA NOKYMCHTAMH, €CJIM Ha HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI IPYT'HX I10JIb30BATEIEH.
8.5. Tlopsimok 1moJIb30BaHUST YUTAITHHBIM 32JI0M:

— JIOKYMEHTHI, NIpeAHa3HauYeHHbIE JIs1 paOd0Thl B YUTATILHOM 3aJie, Ha JIOM HE BBIJAIOTCS;

— DHUMKJIONEIUH, CIPABOYHHUKH, PEIKUE, IIEHHBIE U UMEIOIIHNECS B €IMHCTBEHHOM 3K3EMILIApE
JIOKYMEHTHI BBIAAIOTCS TOJIBKO JIJIs1 pa0OThI B YUTAILHOM 3aJIe.

8.6. [Topsimok paboThI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OUOIHOTEKE:

— paboTa C KOMIIBIOTEPOM YYacTHHKOB 0Opa3oBaTENIbHOrO Mpolecca MPOU3BOAUTCS 10
rpaduKy, YTBEP)KACHHOMY PYKOBOJIUTENEM YUPEXKAECHUS M B IMPHUCYTCTBUU COTPYIHHUKA
OMOIMOTEKH;

— paspemaercs paboTa 3a OJHMM IE€PCOHAJIBHBIM KOMIBIOTEPOM HE Oosiee JBYX UEIOBEK
OJTHOBPEMEHHO;

— TI0JIB30BAaTENlb UMEET MpaBo paboTaTh ¢ HETPATUIIMOHHBIM HOCUTENIEM HH(OpMaIuu mocie
IpeBapUTENLHOIO TECTUPOBAHMSI €r0 pAOOTHUKOM OUOJINOTEKH;

— TI0 BCEM BOIIPOCaM MOMCKa HHPpopManuu B IHTEpHETE MOJIb30BaTeNh JOJDKEH 00paIaThes K
paboTHuUKYy  OuOnMOTeKH; 3ampemiaercs  oOpameHue K pecypcam  MHtephera,
IpENoaraoluM OIIaTy;

— paboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS  COTJACHO  YTBEPXKAEHHBIM  CaHHTApHO-
TUTUEHHYECKUM TPEOOBAHUSIM.



